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Pupil Personnel Services (PPS)
Pupil Service staff (school counselors, psychologist, social workers, attendance teachers and 
nurses) are in an ideal position to protect the health and safety of all students. They are trained to 
evaluate factors that contribute to student difficulties with behavior and academic achievement. Our 
office can provide information to pupil Service staff as they work with their students and families.

Pupil Personnel Office Contacts

Timothy Dornicik, District Administrator for PPS

Lisa Scott, Director of PPS

Stephanie Purcell, CPSE Chairperson/Out of District Coordinator

631-474-8127



What is an IEP?
New York State (NYS) regulations defines an IEP as a written statement for a 
student with a disability that is developed, reviewed and revised by a Committee 
on Special Education, Subcommittee on Special Education or Committee on 
Preschool Special Education.  The Individualized Education Program (IEP) is the 
cornerstone of the special education process for each individual student with a 
disability.

● Must meet annually to discuss the plan
● A parent can request a program review at any time



What is a 504?
Section 504 is a federal law designed to protect the rights of individuals with disabilities in programs and activities that receive 
Federal financial assistance from the U.S. Department of Education (ED). Section 504 provides: "No otherwise qualified 
individual with a disability in the United States shall, solely by reason of her or his disability, be excluded from the participation in, 
be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal financial assistance."

The Section 504 regulations require a school district to provide a "free appropriate public education" (FAPE) to each qualified 
student with a disability who is in the school district's jurisdiction, regardless of the nature or severity of the disability. Under 
Section 504, FAPE consists of the provision of regular or special education and related aids and services designed to meet the 
student's individual educational needs as adequately as the needs of nondisabled students are met.

At the elementary and secondary school level, determining whether a child is a qualified disabled student under Section 504 
begins with the evaluation process. Parents of students who have a disability but do not qualify for special education services 
under IDEA can request a Section 504 hearing by contacting the principal in their child's school.



Referral
A student suspected of having a disability shall be referred in writing to the 
chairperson of the district's committee on special education or to the building 
administrator of the school which the student attends or is eligible to attend for an 
individual evaluation and determination of eligibility for special education programs 
and services. The school district must initiate a referral and promptly request 
parental consent to evaluate the student to determine if the student needs special 
education services and programs if a student has not made adequate progress after an 
appropriate period of time when provided instruction.



10 Day Meeting/Building Level Intervention

● Meeting with building psychologist or administration regarding 
building level  academic intervention services (AIS)

● Must take place within 10 days of referral
● After meeting if parent 

○ agrees to AIS services: the referral will be withdrawn
○ Disagrees with AIS services: consent will be sent home

● Evaluation must take place within in 60 calendar days from 
the time consent is received

● CSE meeting and IEP will be developed within 60 school 
days



Multi tiered System of supports (MTSS)
Known as AIS services, can address deficits in all areas for 
students and used as an intervention for special education

○ Tier 1-research based quality education for all 
students

○ Tier 2-Targeted interventions based upon a students 
needs discussed by a building level team

○ Tier 3-Higher frequency of specific interventions



Request for referral for an initial evaluation
A written request that the school district or agency refer the student for an initial 
evaluation may be made by:

a professional staff member of the school district in which the student 
resides, or the public or private school the student legally attends or is 
eligible to attend

a licensed physician

a judicial officer

a professional staff member of a public agency with responsibility for 
welfare, health or education of children

a student who is 18 years of age or older, or an emancipated minor, who is 
eligible to attend the public schools of the district.



The Individualized Evaluation Process

The Committee arranges for the evaluations of the 
student’s abilities and needs.

Included:

● Psychological Evaluation
● Educational Evaluation
● Social History
● Additional Evaluation in areas of concern
● Physical examination

Parent/guardian signed consent is required



Determining Eligibility For Special Education Services

The committee meets and makes a determination

● CSE/CPSE members

● Scheduling the meeting
● PPS office sends out an invitation

● Determine to be eligible to receive special education services



ELigible Student (IEP)

● Classification
● IEP (Individualized Educational 

Program)
● Least Restrictive Environment (LRE)
● Continuum of Services



Continuum of Services

● Related Services

● Special Education Programs



Annual Review/Reevaluation

● Annual Review- at least once a 
year

● Reevaluation (triennial)


